Equality Impact Assessment Form

Appendix 4

Department/Section: Learning and Information Services/HR Date of Assessment: 31/10/2017 Review Due:

Author/OwWner: .y Cruickshank/Donna Clark Signature:  1r;cey Cruickshank Date: 34/10/2017
Step 1
Aim of proposed activity/decision/new or revised policy or procedure:
New procedure to cover the process of line managers informing departments of new starts. There is no existing procedure, line managers follow the steps in the induction E:\\/Ai/sed %
plan. This procedure allows them to fill in an online form, that form notifying the departments of the new start and their requirements. Existing 0
Who will be affected? Who will be consulted? Evidence available:
Line managers who have new starts. Teams who receive HR, Governance, Facilities, Servicedesk. Email discussions.
the notifications.
Step 2
Potential Positive/Negative/Neutral Age Disability Gender Marriage/Civil Pregnancy and Race Religion or Sex Sexual
Impact Identified. Reassignment Partnership* Maternity Belief Orientation
P, N, N/I
Eliminating Discrimination N/I N/I, P N/I N/I N N/I N/I N/I N/I
Advancing Equality of Opportunity. N/I N/I N/I N/I N/I N/I N/I N/I N/I
Promoting Good Relations. N/I N,P N/I N/I N/I N/I N/I N/I N/I
Step 3
Action to be taken:
Process allows line manager to flag that assistance may be required without stating what that is for. Summary of EIA Outcome - please tick
No further action to be carried out O
Line managers who are not able to use the online form may require assistance. Amendments or changes to be made O

Line managers who are on maternity leave might not be aware of the new process. Need to ensure all existing references are updated to
include this - update of the 'Induction checklist' material will be required.

Proceed with awareness of adverse impact  [0]

Abandon process - Stop and Rethink O

Please forward completed EIA forms to Nicholas
Oakley, Governance and Policy Officer.
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Line managers who are not able to use the online form may require assistance.

Line managers who are on maternity leave might not be aware of the new process. Need to ensure all existing references are updated to include this - update of the 'Induction checklist' material will be required. 
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	Who will be affected?: Line managers who have new starts. Teams who receive the notifications. 
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